8/ 96 JUDGE KORMAN
COURTROOM #6, FOURTH FLOOR
Paul alVari e Susi, Case Manager

(718) 260-2476

To facilitate the work of the Cerk's office, and to avoid
confusion, all papers should bear the docket nunber for that case

followed by the initials of the Judge (ERK) as well as the initials

of the Magi strate Judge assi gned.

CALLS

All calls concerning any calendar matters or adjournnents
should be nade to Ms. Paul aMarie Susi, Case Manager, at 718-260-
2476. Do not call regarding the status of any case or subm ssion
wi thout first referring to the docket sheet.

DO NOT CALL CHAMBERS.

For questions concerning procedure pl ease refer to the Federal
Rules of GCvil (or Crimnal) Procedure and the Local Rules of the
Eastern District, and the G vil Justice Expense and Del ay Reducti on
Pl an.

Decl aratory Judgnment Acti ons brought by | nsurance Conpani es

| n any action brought by an i nsurance conpany seeki ng a decl arati on
that it is not liable to defend or indemify an insured in an
action pending in another court, the insurance conpany nust also
join the plaintiff in that action. See Fed. R Cv. P. 19; Federal

Kenper Ins. Co. v. Rauscher, 807 F.2d 345, 354 & n.5 (3d Cr.

1986) .



** MOTI ON PRACTI CE

The procedures set forth apply to all dispositive notions

other than habeas corpus/prisoner petitions, HHS., pro-se

litigation (call Ms. Susi for instructions) and notions for

default (which should be submtted to the judgnent clerk for the
Clerk's certification prior to filing with chanbers).
The noving party wll prepare its notice of notion, brief,

affidavits and other supporting docunentation. The notice of

nmotion shall not contain a return date (the return date should be
inserted in the notice of notion when the noving party is ready to
file all docunentation with the court). These papers will be sent
to all adversaries and a copy of the cover letter ONLY will| be sent
to Ms. Susi. The copy of the cover letter will be filed in the
Clerk's office (the subm ssion of a copy of the cover letter wll
enable the judge to acknowl edge and follow the status of these
notions. Receipt of such letter will be sufficient to evidence the
extension of the tinme for filing a responsive pleading (e.g., an
answer) pursuant to F.R CGv.P. 12(a) and (b).)

| f the opposition papers cannot be prepared within the norma
10-day period, the parties may agree to a briefing schedule
(informng the court in witing). |If the parties cannot so agree,
t hey shoul d tel ephone Ms. Susi at 718-260-2476 to obtain the tinme
wi thin which the opposition papers nust be prepared. An original
and two copies of all opposition papers are then to be served on
the noving party (one copy is to be served on all other parties),
with a copy of ONLY the cover letter to be sent to Ms. Susi. One

copy of the reply is to be served on all parties, with a copy of



the cover letter to be sent to Ms. Susi.
TH S PROCEDURE | S TO BE FOLLONED FOR CROSS MOTI ONS AS WELL.

After the notion has been fully briefed and is ready for
subm ssion to the court, THE MOVANT MUST CALL MRS. SUSI TO SCHEDULE

A MOTI ON DATE. ANY MOTION WHI CH IS NOT' PROPERLY SCHEDULED W TH THE

CASE MANAGER W LL NOT BE HEARD. All original papers (only briefs

in support, in opposition or in reply my be submtted -- no
rebuttal, sur-reply, etc. -- . Such briefs are to conply with the
| ocal rules.), plus one copy of each together with a cover letter
are then to be sent to the Cerk, each clearly narked. The
originals will be filed; the copies delivered to chanbers. The
cover letter istolist separately each docunent (brief, affidavit,
etc.) submtted. A copy of the cover letter is to be forwarded to
Ms. Susi. (The cover letter will informthe opposition of exactly
what docunents have been submtted.)

This procedure is not to be wused for notions covering
di scovery, pro hac vice adm ssions, anendnents to the pleadings,
etc. (See NOTE below). For habeas corpus/prisoner petitions,
HHS., or pro-se litigation the parties are directed to call Ms.
Susi for direction.
NOTE: Al non-dispositive notions (discovery, anendnents to the
pl eadings...) are to be considered referred to the Magi strate Judge
assigned to the case. Please contact the appropriate chanbers, or
| ocal notion practices, for the proper procedures.
Any questions concerni ng t hese new procedures should be directed to

Ms. Susi, DO NOT CALL CHAMBERS.

A sel f - addr essed, stanped envel ope shoul d acconpany all notion




papers if you wish a copy of the decision.

All nmotions will be argued orally (except notions for reargunent
and appeal s fromMagi strate's rulings) unless all parties stipulate

to waive oral argunent.

OTHER

Counsel shall appear pronmptly for all pre-trial conferences,
prepared and aut hori zed to di scuss progress in the case, scheduling
of further proceedings, and possible settlenent. The court nmay
permt adjournnment of a conference provided Ms. Susi is notified

three days prior to the date of conference.

O ders
Parties are to confirmthe issuance of an order by checking
t he New York Law Journal, the docket sheet or the PACER system Do

not call chanbers. Responsive or submtted orders (ie: requests

for extension of tine), as well as stipulations of any kind, wll
not be mailed to the parties. The order will be noticed in the New
York Law Journal . Orders which originate from chanbers (ie:
Menoranda and Orders) w il continue to be mailed to the parties AS

A COURTESY. If you have any questions, please call Ms. Susi.



